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Inchlair Early Learning & Childcare Centre

Health, Safety & Well Being Policy

August 2026
Philosophy
Inchlair Early Learning & Childcare Centre will comply with all Health & Safety Legislation. We will create a welcoming safe, secure and caring environment for all service users and staff.
Principle

· All staff will be responsible for their own safety and that of others using the service.

· All staff will co-operate with each other to allow the nursery to comply with Health, Safety & Well-Being Legislation.

· All defects in safety systems will be reported, and staff will not interfere or misuse anything provided in the interests of Health, Safety & Well-Being.

· Due care will be paid to the environment in which we work, and we will try to minimise any form of pollution into the atmosphere.

· All accidents, incidents, medical conditions and illness will be dealt with following appropriate legislation and Falkirk Council guidelines and will be reported where necessary to the appropriate authority.

· The administration of medication will be undertaken by appropriately qualified permanent / long term supply staff; training will be undertaken where necessary. Permission forms will be completed for all medication to be administered on the premises.
Procedure

· All staff will be made aware that Health, Safety & Well Being is an integral part of their day-to-day work.

· All staff will recognise that everyone has a contribution to make in ensuring a safe, secure and healthy environment.

· Health and Safety Management Systems will be implemented and maintained to assess, prevent and/or control risks.   

· Staff will demonstrate a clear commitment to improving Health, Safety & Well Being within the nursery. 
· Staff will adhere to current legislation and guidance when dealing with accidents or incidents. This will include the wearing of appropriate PPE, First Aider if required and appropriate recording of accident/incident. First Aid Boxes are located in each room and can be found by looking for a white cross on a green background.
· If child/adult has a serious bump to the head, first aider and senior management and is alerted to attend, child’s parent notified immediately, letter issued with regards to aftercare resulting from a head injury. If a child/adult sustains a serious accident first aider would respond to the incident. If deemed necessary immediate medical attention was required parent/responsible adult would transport child/adult to GP/Hospital. If child/adult attends hospital, procedures should be followed -Management will carry out a critical incident review following the incident to assess whether the procedures were followed and whether there was anything that could have been done differently. Complete an incident form on SHE Assure, notify Care Inspectorate through the e forms system. Notify Education Team Manager or relevant senior manager if emergency services have attended.

· Children with existing medical conditions will have a medical care plan which will be updated regularly as required.
· Where a child becomes ill during the day, comfort will be given and where appropriate, medication administered, parent/carer will be contacted and asked to attend. 
· All medicines will be stored according to nursery policy and procedures.

· All medicines to be administered by at least one permanent staff member and witnessed by an Early Years Officer. Both staff will record and sign.

· All service users will be instructed in the use of the security entry system through our admission procedure. This system will be used and always maintained.
· New staff will be instructed on safety & security within the building as part of their induction.

· Fire Evacuation Procedures are located at each exit door; it is the responsibility of each staff member to read the procedures and take a lead role ensuring the procedures are carried out during regular fire drills or in the case of an emergency.
· All visitors and students will be instructed on Fire Evacuation Procedures on initial visit to the nursery.

· Staff will ensure that both themselves and the children in their care will wash their hands before and after meals and after using toilet facilities.

· Staff will follow nappy changing and potty-training procedures as displayed at all changing stations within the nursery.
· All staff will undertake Elementary Food Hygiene training prior to preparing children’s snacks.

· In preparing children’s snacks staff will follow health and hygiene rules in line with advice from Environmental Health and Catering Services.  Copies of protocols and procedures are displayed in the food preparation area.
Resources

· Qualified First Aiders.   
· Accident Book/First aid boxes in all rooms

· Health & Safety Officer
· Health & safety walk round 6 monthly.
· Risk Assessments.

· COSHH Assessments.

· Medication policy & procedure

· Health, Safety & Well-Being Policy

· Guidance on nappy/potty training procedures

· Fire Logbook
· Resource Inventory and Equipment Safety Log.

· Medical care plans

· Ongoing staff CPD
· Access to Falkirk Council Health and Safety Representatives.

· Premises Managers Handbook.

· Falkirk Council Children Service Medical Matters
· Food Standards Agency Guidelines
· Medication audit monthly
Monitoring
To ensure the Policy is being adhered to it must be monitored.

· Policy will be reviewed annually
· Care Inspectorate/ Education Scotland Inspections.
Reviewed by- Adele Hamilton – August 2026
Next Review Due: August 2027
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