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Inchlair Early Learning and Childcare Centre
Security Policy
Parents/Carers should access the building by pressing the buzzer for the playroom their child attends. 
Visiting professionals or any other visitors to the centre should enter the building by pressing the buzzer for the clerical office. 
Nobody, including the person in the Clerical office should buzz anyone directly into the building until they are confident, they know the person and they should have access to the building. 

Under any circumstances where staff members do not know or are not sure of who is at the door, seek a member of SMT. 

At 8:00am a member of SMT will be available at the door to welcome families into the building and at the end of each session a familiar member of staff will be available to see families out of the building.

Anyone entering the building to collect a child early or any visiting professionals; SaLT etc, should be asked to sign in and ID may be requested. The person will then be accompanied to the relevant room or member of staff by the person answering the door. 

At no point in time should the door be wedged open. At times when deliveries are being made a member of staff should always be present. 
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