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Inchlair Early Learning and Childcare Centre
Accidents and Incidents Policy 
Aims:
To ensure all children are safe and that any accidents and incidents are dealt with appropriately. To ensure all records of accidents and incidents are clear and precise and that all information is shared with the appropriate people. 

Principles:

1) All accidents/incidents involving children must be recorded in ink and signed by the member of staff completing the accident log.  
2) Accident report be read and signed by the person collecting the child. The report should then be logged in the monthly collation record by nominated first aider. 
3) If a child arrives at Nursery and appears to have a minor injury – bump/graze/bruise etc. discuss with parent and if it is felt there is a need to record details of the accident then do so and share your concerns with Head of Centre or Principal Early Years Officer. 
4) Accident and Incident forms are collated at the end of each month by nominated first aider. Any concerns identified from this are actioned as required. 
5) All children with social work involvement or who are on the at-risk register must have their accidents/incidents logged in their chronology and a member of the SMT should be informed, who will then decide if this information will be shared with the social work department. 
6) Any potential dangers should be reported to the SMT as soon as they are identified. Monthly health and safety checks are carried out, and any dangers are reported and repairs actioned. 
7) Accidents involving staff and work-related diseases should be reported to SMT immediately as such occurrences may need to be reported to the local authority or Care Inspectorate. 
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